
Desktop Email Signature Instructions

1. Copy the new signature from here.

2. Click the File Menu toward the top left of your screen.

https://moserenergy.com/new-email-signature/


3. Click Options toward the bottom of the menu on the left.



4. Click Mail in the left menu bar.

5. Click Signatures.



6. Click New in the new window.

7. Give the new signature a name and click OK.



8. Paste the new signature into the box and make the necessary changes to your name and title.

9. Set the default signature for “New messages” and “Replies/forwards” to the signature you just created and click OK.

10. Congratulations, you did it!


