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Desktop Email Signature Instructions

1. Copy the new signature from here.
Email Signature

INSTRUCTIONS

Use this tool to make your professional email signature. Copy and paste into your Gmail, Outlook, Apple
Mail, Yahoo Mail, or any other email provider, then edit your name, title and cell number.

office: 1.800.534 9873
cell: 5555555555
oserenergy.com

2.  Click the File Menu toward the top left of your screen.
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https://moserenergy.com/new-email-signature/

3.

Click Options toward the bottom of the menu on the left.
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4. Click Mail in the left menu bar.

Tip

Personalize your copy of Micrasaft OFfice

Start up options

5. Click Signatures.
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6. Click New in the new window.

%ignatures and Stationery

E-mail Signature  Personal Stationery
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7. Give the new signature a name and click OK.
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8. Paste the new signature into the box and make the necessary changes to your name and title.

%Edig signature
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Marketing
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office: 1.800.584 9833
cell: 9724820711
moserenergy.com
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Get signature templates

Cancel

9. Set the default signature for “New messages” and “Replies/forwards” to the signature you just created and click OK.
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10. Congratulations, you did it!
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